
 
Volunteer Roles  
Description of open volunteer roles. If you have questions or want more details, feel free to reach out to the 
PTO contact or Jenn Romeo, VP Operations, at jromeo13115@gmail.com  
 
Fall Festival:  

• Save the Date: Saturday September 27th 
• To ensure the success of our biggest annual fundraiser, a minimum of 5 hours of a family’s 30 

required STS hours must be dedicated to assist with preparations for, during, and/or after the event.   
• The PTO will send a Sign-Up Genius via email in early September with the entire listing of these 

available volunteer positions.  
• If you are interested in getting involved early on, we have 4 open positions right now:  

o Sponsorship Coordinator: *1 VACANT* Shadow fall festival committee to learn about 
sponsorships for fall festival, timeline, processes etc. 

o Band Point of Contact:  *1 VACANT* Shadow fall festival committee to understand booking 
bands for fall festival, timelines, processes etc. 

o Co-chairs: *2 VACANT* Shadow co-coordinators to take over next year ensuring fall festival 
committees are meeting their deadlines and help problem solve as needed 

 
Fundraising: Nicole Salop nmtrumble@gmail.com  

1. Bake Sale Coordinator and Assistant: Solicits baked goods for two events and recruits’ volunteers for 
sales.  

a.  Barbara Sanders & *1 VACANT* 
2. Car Raffle Coordinator (20– 30 hrs., January – April 2026): Works with Saint Ann Church to coordinate 

distribution of car raffle tickets to school families and parishioners, coordinates parent volunteers 
and publicity for raffle at Mass. Past Car Raffle Coordinators are available to assist new Car Raffle 
Coordinator with transition.  

a. *1 VACANT * 
3. Spring Fling Auction Coordinator(s) (20-30hrs, April 2026): Manages fundraiser for the Teacher 

Enrichment Fund with food, drink, entertainment, decorations, live and silent auctions. Establishes a 
committee to oversee theme, food, drink, entertainment, ticket sales, decorations, live and silent 
auctions and volunteers for set up and clean up.  

a. *1 VACANT * 
 
School Operations: Danielle Dizon deejosef@gmail.com  

1. Hot-Lunch Coordinators (30+hrs): Distributes and collects student orders, coordinates menu, dates, 
order and delivery with vendor, supervises lunch distribution as needed. 

a. Pietanza: *1 VACANT* 
2. Hot-Lunch Assistants (Sept-May, 11am-12:30pm): Receives lunch order from vendor, distributes to 

students during lunch times. 
a. *2 VACANT* Chik-Fil-A Assistants: Select Tuesdays 1-2x/ month 
b. *3 VACANT* Pizza Assistants: Select Wednesdays 1-2x/ month 
c. *2 VACANT* Pie-Tanza Assistants: Select Thursdays 1-2x/month 

3. Lunch Duty/Recess Duty Assistants (Monday – Friday, 2 shifts 11:25a-NOON & NOON - 12:35p): 
Assists in supervising children during lunch, on playground or blacktop as needed 

a. *EARNS DOUBLE HOURS*  
b. *MULTIPLE VACANT SPOTS FOR EACH SCHOOL DAY* 

4. Potluck Coordinator(s) (Sept & June): Purchases supplies, and manages event set up and clean up, 
solicits food contributions, provides non-alcoholic beverages and paper goods, solicits volunteers 

a. *2 VACANT* 
 
Service: Kate Perryman perrymankate@gmail.com 
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1. Clean-up Day Coordinator(s) (10-15 hrs, September 2025): Manages organization of clean-up day, 
recruits parent volunteers, creates a schedule of events, coordinates obtaining necessary 
equipment. 

a. Jacqui Paz & *1 VACANT* 
2. Borromeo Housing Walk Coordinator(s) (5-10 hrs, October): Manages annual fundraising 

neighborhood walk to support young single mothers, including organizing permission slips and 
parent volunteers. 

a. *1 VACANT* 
3. Box of Joy Coordinator (10-15 hrs, Oct-Dec): Manages promotion, distribution and collection of 

Boxes of Joy gift boxes for children in developing countries like Haiti, Malawi and the Dominican 
Republic. 

a. Heather Bryant & *1 VACANT* 
4. Christmas Decorating Coordinators and Assistants (December 2025): Sets up school Christmas tree 

and decorations in preparation for the school Christmas performance 
a. *2 VACANT* 

 
School Events: Andrea Bergman abergie12@gmail.com  

1. Prayer Soldier Coordinator for Veterans Day (5-8 hrs, November 2025): Purchases plastic army 
prayer soldiers for class distribution prior to school assembly. Print and attach "Prayer Soldier" 
stickers; display remaining at assembly. Collect remaining soldiers to return to the PTO closet. 
Submits all receipts to the front office for reimbursement. Oriana MacGregor can assist this year's 
coordinator with this prayerful tradition. 

a. *1 VACANT * 
2. Pep Rally Coordinator (DATE) (5-15hrs): Develops and manages event: music, script, secures Falcon 

mascot volunteer, organizes a game for teachers & classroom giveaways (tattoos, earplugs, pom 
poms), and serves as liaison to school office on event details and logistics. Recruits parent 
volunteers for event and clean up. Oriana MacGregor able to assist the Pep Rally Coordinator to 
ensure a smooth transition. 

a. *1 VACANT * 
3. International Night Potluck Coordinator(s) (Jan 24TH): Coordinates and manages event, set-up and 

clean-up, solicits food contributions, provides non-alcoholic beverages, paper goods, decorations, 
solicits parent volunteers 

a. Diana Lachey & *1 VACANT * 
4. Field Day Coordinator(s) (May 2026): Coordinates with the P.E. teacher to oversee and recruit parent 

volunteers, food and cooler collection, equipment transportation, games and picnic lunch  
a. *2 VACANT* 

 
School Culture & Spirit: Kelly Giroux kmdolan@gmail.com 

1. Teacher Coffee Run Assistants (TBD throughout school year) *4 VACANT* 
2. Valentine’s Day Carpool Party (Feb 2026) *4 VACANT* 
3.  St. Patrick’s Day Carpool Party (March 2026) *4 VACANT* 
4. Easter Egg Hunt (April 2026) *4 VACANT* 

 
Questions about positions or want more details? Don’t hesitate to reach out to Jenn Romeo, PTO Vice 
President of Operations, at jromeo13115@gmail.com  
 
PTO 2025-2026  
PTO Elected Officers 

• President: Kristin Hood redlettrd@gmail.com 
• Vice President of Operations: Jenn Romeo jromeo13115@gmail.com 
• Vice President of Fundraising: Nicole Salop nmtrumble@gmail.com 
• Treasurer: Riley Barrett rkbarrett91@gmail.com 
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• Secretary: Barbara Sanders sumrallsanders@gmail.com 
PTO Members 

• Communications: Kelly Davis kellymdavis21@gmail.com  
• Room Parent Coordinator: Kristin Martin krissyschoembs@hotmail.com  
• Hospitality Co-Chairs: Emily Peterson bruninie@hotmail.com and Katherin Nguyen 

threeguyenkids@gmail.com  
• Preschool Liaison: Lauren Raizada lauren.raizada@gmail.com  
• School Spirit & Culture: Kelly Giroux kmdolan@gmail.com  
• School Events Chair: Andrea Bergman abergie12@gmail.com  
• School Operations Chair: Danielle Dizon deejosef@gmail.com  
• Service Chair: Kate Perryman perrymankate@gmail.com  
• Public Relations Liaison: Oriana MacGregor omacgregor@stann.org  
• Member at Large: Jessica Wisniewski mrswisniewski@gmail.com  
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